Annual Internal Audit Report 2017/18
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This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective - ' . Agreed? Please choose

one of the following

Not
covered*®

. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for,

€. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G, Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. {For local councils only) - Nb " le‘ .
o | applicable

Trust funds (including charitable) — The council met its responsibilities as a trustee. -

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
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Signature of person who ‘ Vi b@ &R & Q 2elowLe
carried out the internal audit - Date .
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6 Shetland Close
Westbury
Wiltshire

BA13 2GN

Swallowcliffe Parish Council
11 Heathfields Way
Shaftesbury

Dorset

SP7 94z

Dear Mr Pritchard
Internal Audit Service 2017/2018

I confirm that | have carried out the internal audit for Swallowcliffe Parish Council for the financial
year 2017/2018. A copy of the Internal Audit service checklist is attached.

The Parish Council has maintained an effective system of internal control during the year and the
accounts are maintained on an accurate and timely basis. | would recommend the addition of an
income spreadsheet so that the receipt of the precept can be included in the cashbook.

The governance arrangements are appropriate and meet the required standards. | note that the Risk
Assessments are due to be reviewed and adopted at the AGM in May 2018 and | would encourage the

Council to ensure this review is carried out.

Overall, the parish council’s finances and go\/ernance are administered to a good standard and the
minutes of meetings are of a particularly high standard.

Kind regards

Nicola Duke B.A (Hons), PSLCC
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INTERNAL AUDIT SERVICE FOR SWALLOWCLIFFE PARISH COUNCIL

I certify that | have carried out the tests detailed below. Where an entry has been made in column 4

the supporting Working Papers are attached.

Date 2.& AP 201K

T 5 e
Intemal Control Tests mita | WP |  Comments
' - ~ iiYes  Referehee |
e e s
| Previous Internal Audit _minutes record that Council has | -
Report | considered the Intemal Audit Report for the | [MG MO 200
. | previous year and the mﬁers ansmg Fa-g. 2 o -
Proper bookkeeping Isthe cashbook maintaned and up o date? |\ 4oy | CR. .
Is the cashbook aﬁmmeﬁcaﬂy carreci‘? ' *a& CR | . ; ,,
Standing Orders and Are payments in the cashbook supported by | “V‘VO‘(Q d
 Financial Regulations | invoices and have they been authorised and Lo s PWQ}
- Immuted? - . Aol e
| Has VAT on payments been xdentcﬁed‘ - ObQ ’
recordedandreclarmed? Lé-d‘ C@ : ¢
Rk Monagerent Does f the minutes identfy | - ‘Q':’,_?QQ
sk Management a scan of the minutes identity any | _ o -
 Arrangements | unusual activity? LA (M M :
e 2 3 7} 5
~ Intemnal Control Tests Initial | WP ~ Comments
| ifYes Reference .
Risk Management Do the miduies record the Council carrying | DG O\g ‘ClQJ\'\L
Afrangemgn?s (contd) out an annual risk assessment? ~ l—g}@L e Yo aGm
Is insurance' cover appropriate  and Wy
adequate? - ol | Pp
Budgetary Controls | Has the Council prepared an annual budget | . DQ\O.;—
‘ in support of its precept? oL got
Are there any significant unexplained oL M&
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